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1. PREREQUISITE 

Subcontractor/supplier personnel responsible for the preparation and approval of the 
Subcontractor/Supplier Quality Plan (SQP) shall be trained to the requirements of this 
RD in accordance with RD-5000, Subcontractor Quality Assurance Program 
Requirements and RD-1008, Training and Indoctrination. 

2. REQUIREMENTS 

2.1 The SQP shall be approved by the contractor (see def.) prior to award, if required. 
Any subsequent revisions to the SQP that become effective during performance of 
the contract or purchase order shall also be approved by the contractor prior to 
implementation. 

2.1.1 SQPs shall be submitted for contractor review and approval through the 
contractor designated procurement agent/manager. SQP approval will be 
designated in writing from the contractor. 

2.2 Subcontractor/supplier personnel responsible for implementation of the SQP shall 
be trained to the contents of the approved SQP prior to implementation. 

2.3 The SQP shall be prepared as follows: 

1. PURPOSE 

This section clearly identifies the intent and objective of the SQP. 

2. APPLICABILITY 

This section clearly identifies the work, organization(s) and personnel to 
which the SQP applies. 

3. RESPONSIBILITIES 

This section identifies the subcontractor/supplier's INL-specific 
organizational structure and describes functional area responsibilities, 
levels of authority, and lines of communication.  

This section may be used to provide additional information that may be 
required by the contract or purchase order. 
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4. REQUIREMENTS 

This section describes the subcontractor/supplier requirements, 
procedures, and processes for implementing each applicable quality 
assurance RD as required by the contract or purchase order. 

Each applicable RD shall be addressed to include identification, method of 
implementation, and responsible personnel. 

2.4 The SQP shall include a standard cover sheet that includes the following 
information: 

A. Company name 

B. Title (i.e. INL Subcontractor/Supplier Quality Plan) 

C. SQP revision number 

D. Effective date 

E. Approval signature, position title, and date. 

2.5 The SQP shall be approved by the highest-ranking company officer within the 
applicable subcontractor/supplier business unit. 

2.6 The SQP shall be maintained and stored in a single location in a secured and 
protected environment during the full performance period of the contract or 
purchase order. 

2.6.1 The SQP shall be legible, reproducible, free from erasures, correction 
fluid, and/or correction tape, and completed in black indelible ink only. 

2.6.2 The SQP shall be made readily available for in-process contractor review 
and/or audit during the performance period. 

3. DEFINITIONS 

Terms utilized in this RD are defined in LST-359. 

4. REFERENCES 

RD-1008, Training and Indoctrination 

RD-5000, Subcontractor Quality Assurance Program Requirements 
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5. APPENDIXES 

None. 
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